
 

Instructions for Completing the 
Learning Agreement through the 

Iuav-Spin EWP platform - 
Erasmus Without Paper OLA - 

Online Learning Agreement 

 



 

Below is a brief outline of the steps required for 
completing the Learning Agreement (LA) or 
the Changes of Learning Agreement, keeping 
in mind that the following mandatory data must 
be provided for the completion of the LA: 

 
a) Mobility period 
b) Foreign Tutor’s details 



 

*To obtain the final recognition of Iuav courses and credits 
acquired during international mobility, it is ESSENTIAL that: 
➔​The Learning Agreement is completed through the Spin 

platform. 
 
➔​The final version of the Learning Agreement in Spin 

MATCHES the recognition document (Excel file). 
 
➔​Other formats of the Learning Agreement will not be 

considered for recognition, even if approved and signed by 
the host university. 



 

Association and recognition of the language course 

The recognition of a language course listed in the Transcript of Records (ToR) or in a language certification issued by the host 
university is possible only if the declared CEFR level meets the requirements of the Study Manifesto for each degree 
program: 

●​ Bachelor’s degree programs: minimum required level B1. 
●​ Master’s degree programs: minimum required level B2. 

If the certified language course does not meet these requirements, the training activity can only be recognized in category D) 
elective courses. In this case, the student must select a course of the same level (Bachelor’s or Master’s) from the Iuav Study 
Manifestos.​
Erasmus Veneziano courses or extra activities from international mobility cannot be recognized. 

Possibility of carrying out an internship 

Students may undertake an internship during their study mobility period only if this activity is included in the Learning 
Agreement (LA) or a Changes to Learning Agreement. 

After adding the internship to the LA/Changes, the credits will be recognized by the International Relations Office in the 
following cases: 

1.​ If the internship is listed in the Transcript of Records 
○​ The host university will handle the agreement and insurance coverage. 

2.​ If a declaration is provided by the host institution 
○​ The declaration must certify: 

■​ Completion of the internship 
■​ Total hours worked 
■​ Tasks performed 
■​ The internship period, which must not exceed the official study mobility period (as verified in the Certificate 

of Attendance issued by the host university). 

For both situations above, students can request an extension of the mobility period.​
To check the number of hours required to earn credits for the internship, students should consult their Study Manifesto.​
Each F-category credit (to which the internship belongs) corresponds to 25 hours of practical activity. 



 

Learning Agreement 

The Learning Agreement (LA) must be completed exclusively through the Spin platform and signed by the host 
university. Only the LA completed via Spin will be considered valid for recognition, regardless of the formats used 
and approved by the host university. 

Credits 

According to the Erasmus Charter for Higher Education (ECHE), signed between the European Commission 
and the Iuav University of Venice, full recognition is granted for coursework completed abroad and the 
corresponding credits listed in the Transcript of Records (ToR) or in certificates issued by the host university. 

●​ Minimum required credits: 
○​ 12 CFU/ECTS for one semester 
○​ 24 CFU/ECTS for two semesters 

●​ Maximum number of credits: Not specified 
●​ Recognition tolerance: The number of credits recognized by Iuav must match those obtained at the host 

university, with a tolerance of ±2 CFU/ECTS in total, regardless of the duration of the mobility. 

For credit recognition, it is essential to accurately specify the course title and credits, as they will appear in the 
Transcript of Records.​
Generic recognition as "Elective course - category D" is not allowed.​
Students must always indicate the exact course code and name, selecting from those offered by Iuav University, 
not just from their specific degree program. 

 

 

 

 



 

Documentation and credit recognition process 

Before leaving the host university: 

●​ Complete the Certificate of Attendance, including the departure date. 
●​ If available, request the Transcript of Records (ToR). 
●​ Ensure that the Learning Agreement (LA) on Spin matches the recognition document exactly and is signed 

by the host university. 

After returning to Iuav, students must send the following documents to: global.learning@iuav.it 

●​ Original Certificate of Attendance, signed and stamped by the host university. 
●​ Final Learning Agreement and Changes, completed on Spin and signed by the host university. 
●​ Transcript of Records (ToR), certifying the exams taken abroad. 
●​ Credit Recognition Request, completed with the Iuav tutor. This must be submitted in: 

○​ Excel format (without signatures) 
○​ PDF format (with the student's and tutor's signatures) 

Important Notes: 

●​ The recognition documentation must be complete. Partial submissions will not be accepted. 
●​ The entire recognition process can be carried out digitally. 
●​ The credit recognition and grade conversion can be agreed upon remotely with the Iuav tutor. 
●​ All documents must be sent in digital format to the specified email address. 

 

 

 

 

 



 

 

Failure to provide credit certification: 

If the student does not submit certification of the credits obtained at the host university, they will be required to 
return the Erasmus+ grant, and disciplinary actions may be taken regarding their academic record. 

 

Deadlines for submitting documentation 

●​ Students applying for graduation must ensure that all required documentation is submitted at least 60 days 
before the scheduled graduation session. 

●​ The Erasmus mobility recognition documentation must be sent no later than September 30 of each year. 

 

 

 

 

 

 

 

 

 
 



 

Compilation Workflow 
 
 

 

 



 

From Iuav Website: https://www.iuav.it/it 
 
 

http://www.iuav.it/it


 

It is necessary to access the personal page of the “Sportelli Internet Spin”: 
 

 
 
 



 

 
 



 

 
 



 

 

 
 



 

At this stage, activity 7) “Date arrivo e rientro” (Arrival and return dates) is still locked 
 



 

After the arrival and return dates have been entered, activity 7) is unlocked, and it 
becomes possible to complete the Learning Agreement 

 



 

Foreign University’s Erasmus Code is required for final recognition 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A)​ Insert foreign Teaching Activities (“Attività Didattica”, AD in Italian) by clicking on 
“Aggiungi Attività”, Add Activity. 

 
B)​Teaching activities (“Attività Didattica”, AD in Italian) present in the university record 

to be associated. If Teaching activities are not present, contact: 
mobilita.studenti@iuav.it 

mailto:mobilita.studenti@iuav.it


 

Guidelines for Selecting Courses Abroad and Their Association with Iuav Courses 

Before adding courses to be taken abroad and associating them with Iuav courses, students must follow these 
instructions: 

●​ The Didactic Planning Office generally makes the Iuav study plan courses available on Esse3 in August each 
year. 

●​ If you need to complete and send your Online Learning Agreement (OLA) to the host university before August, 
you must email mobilita.studenti@iuav.it with: 

○​ The course code and name (found in the Study Manifesto) to be added to your study plan and 
recognized after your Erasmus mobility. 

○​ Example: B7XXXX Estetica – 6 ECTS 

Important Considerations: 

●​ Foreign courses must have a disciplinary affinity with Iuav courses and should be associated accordingly. 
○​ Example: Design Studio VI = Iuav Laboratory Course 

●​ This procedure is always valid for adding elective courses (category D) to the study plan and Learning 
Agreement. 

Course Associations Based on Degree Level: 

●​ Master’s degree students: Cannot associate or obtain recognition for Bachelor’s level courses. 
●​ Bachelor’s degree students: Can associate and request recognition for both Bachelor’s and Master’s level 

courses, but only as electives (category D). 

Final Recognition Requirement: 

Iuav strictly requires that the Learning Agreement (LA) be completed through the Spin platform and signed by the 
host university. Only then will final recognition be granted. 



 

 

 



 

Recognition of the language course under category F) Other Useful Knowledge 
 
The recognition of the language course under category F) Other Useful Knowledge 
requires a minimum CEFR level of B1 for Iuav Bachelor's programs and B2 for Iuav 
Master's programs. Recognition may take place as follows: 

-​ A) If the language course, included in the Learning Agreement and completed at 
the host university, is certified through the ToR or a separate CEFR certificate 
issued by the same university, meeting the requirements stated in the previous 
point (B1/B2), it can be recognized through the International Mobility Office. 

 
-​ B) In the event that the language course certified by the host university through 

the ToR or another declaration from the host university is at a CEFR level lower 
than B1 or B2, it may only be recognized under category D) as an elective. 

 



 

If the Learning Agreement is connected to EWP OLA it shall compare 



 

 



 

 

 



 

 
 
 
 

 
Teaching Activity*: To be entered only if available 

 
Enter the course title, not the description. * 

 
 

 
FILL OUT ONLY IF THE MOBILITY IS NOT ERASMUS / NON-EUROPEAN (e.g. USA, China, South America...) 

 
 
 

 
Required Field 

 
 
 

                            WEB LINK Teaching Activity (AD in Italian): DATA TO BE ENTERED ONLY IF AVAILABLE 

 

 
* In Italian Teaching Activity translates in: “AD = Attività Didattica” | Enter the course title, 
not the description. 



 

 

Confirm Period 



 

 
 
 
 
 

 
Examples of 

course 

association 



 

CLICK:  

 
 



 

Or association 1 foreign course = multiple Iuav courses 
 



 

Further examples of association: 
 



 

 
 
 
 
 

 

 



 

 
 
 
 
 
 

 



 

 



 

Entering the Foreign Tutor (Mandatory Information) 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Mandatory Foreign Tutor Information 

Students are reminded that providing the foreign tutor’s details is mandatory. (if the tutor’s name does not appear in the 
drop-down menu, students must request the tutor’s name and email from the host university and enter the details 
accordingly). Refer to the example on the following page for guidance. 

 



 

Example: 
 

CONFIRM 



 

Key points to pay attention to, highlighted in red. 
 

 

 
 



 

Total ECTS 
It is essential that there is disciplinary correspondence in the course associations. It is NOT necessary for 
individual course associations to have matching credits. 

However, it is MANDATORY that the total number of credits matches, with a TOLERANCE of ±2 ECTS, 
depending on the requirements of your study plan. 

Below are some examples: 

 
 

Total Foreign ECTS and Recognizable Iuav ECTS 

●​ Total foreign ECTS: 12 (from ToR) → Recognizable Iuav ECTS: 10/12/14 

●​ Total foreign ECTS: 30 (from ToR) → Recognizable Iuav ECTS: 28/30/32 

●​ Total foreign ECTS: 22.5 (from ToR) → Recognizable Iuav ECTS: 20/22/24 

●​ Total foreign ECTS: 58 (from ToR) → Recognizable Iuav ECTS: 56/58/60 

 



 

Language Selection – MANDATORY 
FIELD 
 
 
 

 

I 
 

Enter 

Language 

Proficiency 

Level 



 

PRESENT and CONFIRM the LEARNING AGREEMENT 
 

 
If the Learning Agreement is NOT submitted and confirmed, it will remain in DRAFT 
status, and the Iuav tutor will not be able to view, approve, or reject it. 



 

 



 

After the submission of the Learning Agreement, its status will change as follows: 
 



 

 
 
NO! "CHECK 
BEFORE SENDING 
EWP" 



 

The European standard print can only occur after the approval of the IUAV tutor 



 

FAQ: 

📌 Can I take exams at Iuav during my mobility period?​
✅ Yes. 

📌 I can't modify the Learning Agreement (Changes of Learning Agreement).​
If you need to make changes to the Learning Agreement after it has been submitted and internally approved by the 
Iuav tutor, you may find that the "Changes of Learning Agreement" button does not appear, as shown in this case: 
 

 

In this case, you must urge the host university to either approve or reject the Learning Agreement (NO 
COMMENTS), copying our office at global.learning@iuav.it. 

If the host university does not use EWP OLA for approval/rejection, you must send an email to 
global.learning@iuav.it, forwarding the response received. 

 



 

 

 

 
Thank you for your attention, and have a 

great experience! 
Global Learning Office 
global.learning@iuav.it 

041 257 1756/1141 

mailto:global.learning@iuav.it
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