
This guide will show you how to apply for a 
bachelor or master’s degree programme.

First access the online desk (SpIn) at
https://iuav.esse3.cineca.it/Start.do (change the 
language from the dropdown menu on the top 
right) and login with your username and 
password. If you are not a registered user please
read our guide on registration.
If you don’t remember your authentication details
follow the instructions on this page to retrieve
them.

Guide to application

https://iuav.esse3.cineca.it/Start.do


Treatment of personal data: Authorization request

When you first log in, you will be asked to authorize the treatment of your
personal data, according to European Regulation 689/2016, GDPR.
Click on «Authorization request» to proceed.



Privacy policy recap

Here you will find the form for 
your authorization to the 
treatment of your personal data.

You must consent by clicking
«Yes», and proceed with 
«Forward».



Registered users
homepage

Here you will see a recap of your personal details.
In order to apply to a programme, select «Registrar’s
office» from the dropdown menu, and then
«Admission test».



Start your application
Here is a recap of the information you will have to 
provide.
Click on «Apply to a programme» to start the procedure.



Choose a programme type

Here you must choose type of 
the programme you want to 
apply for (e.g. undergraduate
or graduate degree, PhD, 
postgraduate specialization
programmes etc.).
Make your choice and click 
«Next».



Study programme

This page lists all the study
programmes which have open calls
for admission. Choose the one you
want to apply for and click «Next».

On the next page you must choose
the specific call for admission for 
your programme. Click «Next» to 
proceed.

Please note that for some 
programmes you must also choose
a specific track.



IDs

If your ID details are already registered in our
system, click on «Next».

If your details are not registered, click on «Enter a 
new ID» and fill in the next section.

You can then view the details you entered by 
clicking on the « _ » icon, or delete them with the 
«__» icon, as shown below.



Administrative category and potential disability assistance (1)

On this page (screenshot on the next slide) you must first choose your
correct administrative category:
- «non-EU» applicants;
- «Marco Polo project» applicants;
- «Category without reserved seats», for EU applicants and non-EU 

applicants residing in Italy
Important: make sure you choose the correct category!

You can also specify if you have a physical or learning disability, and if
you request assistance for admission tests.
If you click «Yes», you will be shown a list of potential kinds of 
assistance (see next slides).

Once you have chosen them click «Next».



Administrative category and potential disability assistance (2)



Choose the type of disability assistance

If you requested assistance for 
admission tests in the previous
page, you can now choose the 
type of assistance you need.

Make your choices and click 
«Next».



Confirm the chosen call for admission

This page recaps the information you have entered and the call for admission you have chosen.
Double-check carefully and, if everything is correct, click on «Confirm and continue». If 
something is wrong, click on «Back» to edit your choices.



Details of required
qualifications

Here you must instert all the qualifications you own by 
clicking «Enter» next to each single qualification option. If 
the «Section status» column has a green tick, that means you
have correctly entered the qualification.



Foreign qualification details

For international students, if you
have chosen the «Foreign
qualification» option in the 
previous page, you must insert
here all the necessary details.

First specify if you have already
own your qualification or if you
are about to graduate soon
(«Status of qualification»), and 
then choose the various options
from the dropdown lists.

Mandatory details are marked
with *.



Choose the correct combination of qualifications

Here you will find a recap of the various combinations for the qualifications that you have entered. 
The system will warn you if it detects any incoherence or ambiguity.
Please choose the correct one for the programme you are applying for and click «Next».



Additional documents to be attached

This page recaps the additional documents required for the evaluation of your admission.
To upload them click on «Yes» at the bottom of the page and then «Next».
The «Min» column shows the number of mandatory document you need to upload for each type.



Upload a document

Choose the type of document that
you want to attach and upload the 
related file with the «Attachment» 
option.

Click «Next» to go back to the 
document list.



Main page of attached documents
From the main attachment page you can view your documents with the «N  » symbol, modify them
with « d» or delete them with «th ».
If you have a disability remember to upload your medical certification.
Once you are finished click «No» at the bottom of the page and then «Next».



Recap of attached documents

You will see a list of all the documents you uploaded. If everything is correct click on «Next», or go 
«Back» to change or delete the documents.



Confirm your attached documents

Here is a recap of your application for the call you selected.
If everything is correct click on «Submit your application», otherwise go «Back» to edit details.



Recap of your application

You have successfully submitted your application. Make sure you save or your application form, 
as it shows your temporary student code number, date and time of submission.
You must now pay the admission fee from the «Payments» section on the bottom.



Payment (1)

If you click on «Payments», you can click on the invoice number and then proceed
by paying with our PagoPA system (see next slide).



Payment (2)

If you click on «Payments», you can click on the invoice number and then proceed
by paying with our PagoPA system (see next slide).


