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	LECTURER INVITATION FORM
IN THE EVENT OF SEMINARS / CONFERENCES



The undersigned (name) …………………………………………………………………………………………………..…….………

as (role) …………………………………………………………………………………………………………………………...………..……
hereby declares to have invited (name) …………………..…………………………………………………………………….
of the University/Institution ………………………………………………………………………………….…………………………
to hold the presentation/seminar (title) …………………...…………………………………………………………………….
…………………………………………………………………………………………………………………………………………………………….
on (date) ….……………..…………………………………………………………………………………………………………………………
Therefore, the undersigned asks that the following items be liquidated from the funding 

resources of (name) ……………………………………………………………………………………………………………….… (1):
□ the gross sum of €………………………………………………… as an honorary fee for the service;
□ accomodation costs:

(  hotel invoice or tax receipt settled by the guest;

(  hotel invoice or tax receipt settled by the Iuav Research Support Office.
□ travel expenses, on presentation of original tickets and related boarding passes:

(  ticket paid by guest;

(  pre-paid ticket.
□ meal costs.

Venice, …………………………………………………………… Prof. ………………………………………………………………………
(1) tick the boxes that concern your case
1

